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Purpose of the report: To make provision for written answers to be provided to questions 
asked on notice by Members at meetings of the full Council. 

Recommendation: (a) That it be recommended to the Council that it amend Council 
Procedure Rule 12 of the Constitution of the Council to include 
the addition of a new rule 12.5 as follows:

“12.5 A Member raising a question under Council 
Procedure Rule 12.1 will be provided at the closure 
of the Council meeting with the written information 
prepared by officers as background to the relevant 
member of the executive’s verbal answer to the 
question. This written information will be made 
available to all other Members of the Council 
alongside the following week’s edition of the 
Members’ Weekly News.”

(b) That it be recommended to the Council that the amendment 
take place with immediate effect so as to enable its application 
at the meeting of the full Council to be held on 31 October 
2018. 

1. Summary
This report seeks to make provision through the amendment of Council Procedure 
Rule 12 for written answers to questions on notice asked by Members at the 
meetings of the full Council. 

2. Introduction and Background
2.1 The Review of the Constitution 2018 contained a proposal for providing written 

answers to questions asked on notice by Members at meetings of the full Council. 
This had been included at the request of Councillor M R Eddy and recommended to 
the full Council by the Governance Committee at its meeting held on 28 June 2018.

2.2 The report proposed amending Council Procedure Rule 12 to add a new paragraph 
12.5 as follows:

“12.5 After the Council meeting, a copy of the questions and the 
answers will be given to the Members asking the questions and 
made available to all other Members of the Council via the 
Minutes of the meeting.”

2.3 The proposed new Council Procedure Rule (as set out at paragraphs 2.21 to 2.24 of 
the original report) was not adopted by the full Council at its meeting held on 25 July 
2018 due to concerns over its wording. However, the Leader of the Council and the 



Leader of the Opposition agreed to explore the options for alternative wording that 
would achieve the intended aim while addressing the concerns raised by Members.

2.4 Following discussions with the Leader of the Council and the Leader of the 
Opposition, the following form of wording is proposed for members consideration:

“12.5 A Member raising a question under Council Procedure Rule 12.1 
will be provided at the closure of the Council meeting with the 
written information prepared by officers as background to the 
relevant member of the executive’s verbal answer to the 
question. This written information will be made available to all 
other Members of the Council alongside the following week’s 
edition of the Members’ Weekly News.”

2.5 It is proposed that this form of wording be adopted and the Constitution amended 
accordingly. 

2.6 It should be noted that the proposed amendment to Council Procedure Rule 12 does 
not affect the current situation in respect of supplementary questions and no written 
answers will be provided to them as part of these proposals. 

2.7 It should also be noted that where officers do not prepare written information as 
background for a question asked on notice to an executive member then no written 
answer will be provided.

Current Procedure in Respect of Questions on Notice
2.8 The Council’s Constitution makes provision under the Council Procedure Rule 12 for 

Members of the Council to submit written questions on notice to Committee 
Chairmen and members of the Executive (Cabinet) to be asked at ordinary meetings 
of the full Council. 

2.9 The answer to the these questions (as set out in Council Procedure Rule 12.4) may 
take the form of:

(1) A direct oral answer (the preferred approach); or

(2) Where the desired information is in a publication of the Council or other 
published work, a reference to that publication; or

(3) A written answer circulated later to the questioner where the reply cannot 
concisely or conveniently be given or to support an oral answer. 

The person of whom a question has been put may also decline to answer, but must 
provide a valid reason for this approach. 

2.10 A further supplementary question, not on notice, may be asked by the questioner so 
long as it arises directly out of the original question or reply. 

2.11 Although there is no requirement to do so, the Minutes of the meeting usually contain 
a non-verbatim summary of the answer provided to the question on notice. 

2.12 The Member asked a question on notice at the full Council will, unless they indicate 
otherwise, have a short briefing note prepared by officers for them to assist them in 
formulating their answer to the question. It should be noted that members of the 
Executive are under no obligation to use the briefing prepared by officers for them. 

3. Identification of Options
3.1 Option 1: To amend Council Procedure Rule 12 with the addition of a new Council 

Procedure Rule 12.5 as set out in paragraph 2.4 of the report. 



3.2 Option 2: To not amend Council Procedure Rule 12 and continue with the procedures 
set out in the current Council Procedure Rule 12. These are set out in version 21 of 
the Constitution of the Council. 

3.3 Option 3: To amend or replace the proposed new Council Procedure Rule 12.5 with 
an alternative wording which may for example include applying the procedure to 
questions asked of the chairman or vice-chairman and the chairman of any 
committee or sub-committee, all of whom can be asked question under Council 
Procedure Rule 12.1

4. Evaluation of Options
4.1 Option 1 is the preferred option as it meets the requirements identified by the Leader 

of the Council and the Leader of the Opposition. 

4.2 However, it should be noted that Options 2 and 3 both provide for an administratively 
deliverable approach to questions on notice at full Council. In the case of Option 2, it 
simply continues the current arrangements. Option 3 would deliver consistency in 
approach to all questions asked pursuant to Council Procedure Rule 12.1.

5. Resource Implications

5.1 There are no resource implications arising other than negligible costs around the 
production of a small number of printed written answers. 

6. Corporate Implications
6.1 There are no corporate implications. 

7. Appendices
None

8. Background Papers
Constitution of the Council (version 21)

Contact Officer:  Rebecca Brough, Democratic Services Manager, 01304 872304


